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r. OEIIII,IEilOIO}KEHI4q
l.l. Hacrosuee lloroxenue ycraHaBJrrrBaer nop.sAo( pa6oru vyuvqunaJlbHoro 6ro4xeruoro

o6ueo6paronareJrbHoro yqpexreHl4t <Kor:ry6aucxar cpeAHs.f [IXoJra), aanee - llko:ra, c

rlenbFo nonyqeHur, o6pa6orru, xpaHeHr4.{ H nepeaaql.i AoKyMeHToB, coaepxarlux cBeaeH}rs,

orHeceHHr,re K [epcoHanr,HbrM aaHHbrM pa6orHuroe, o6yuarouuxc.r.lt ux po4urelefi (saronnsx

npe4cranurorefi).
1.2. Ile:n Hacrosrlero floroNesrzq - 3aurura rrepcoHanbHbrx aaHHr,tx pa6ornuron n

o6yuatorquxcr u nx po4urelefi or HecaaKur4oH HpoBaHHofo Aocryla u pa3rnarxeHnt.

flepcoua,rrnr,re aaHHbre rBJurorcr rou<fu4euqua,rsHoii, crporo oxpaHxerraofi unrfopuaql'rei.

1.3. Hacrosqee floroNesr.re pa:pa6orano B coorBercrBltn c Koucruryquefi Poccuilcxofi
(DeAepaqsl.r, Tpy4oenrtl (oAeKcoM Poccuficxofi (DeAepaqua (rir. 14 <3aIwra [epcoHaJrllrbD(
ganlrx pa6orrur<a>), Oegepa,rrHbrM 3aKoHoM or 2l .01 .2006 Ns152-@3 <<O nepcona:rr'Hr'rx

.{aHHbrx)), <De4epa:t Hr,rlr 3aKoHoM or 25.07.2011 N 261-(D3 "O eHeceHI4I4 pl3MeHeHufi B
(Deaepa,rlnrfi saxoH "O nepcoHaJrbHbrx Aannr,rx" rr apyrr4Ml AeftcrBylorqr.IMlr HopMarLtBHo-

npaBoBbrMr,r aKTaMu.
1.4. B nacro.f,rqeu lloloxeHrau Hcnonb3oBaHrr cneAyloune repMI.IHbr onpeAeJreHr{t:

Ilepcouaauuwe dauuue pa1omuurca - rro6as un(foplaaqur, orHocqqzuIcq K

orrpeaeneHHoMy Qr,rsuvecrouy ruqy (pa6orHuxy), Heo6xo4ulra.r lllxo:re e cBs3lr c rpyaoBIIMLI

orHoneHl4sMu, B ToM qI4cJIe, Qavl.rlar. LtMt. orqecrBo, fo.q, Mectq, aara LI Mecro poxAeHuq,

aapec, ceMefiHoe, coqua,r!,Hoe, r.rMyurecrBeHHoe noJroxeHue, o6pa:oeaune, npoSecctll, aoxoabr
pa6orlruxa, gpyrar un@opvaqua.

Ilepcouaauuute daunure o6yuarct4e?oct - r.rHrpopuaqlr.r, KacarouraJrcr r(oHKperHoro

o6yvarorqeroca, KoropaJl Heo6xo.4I.rlta IUxoJle B cBt3LI c orHo[]eHLrrrMrr, Bo3Hr.rKarouluMn Mexay
poauTenrMr.r (:axouuulru npencraBvrenrMr,r) o6yvarorqerocs u [Ixorofi .

O6pa6bmrca nepcoHaJtbHbtx dauuutx - reitcrsus, (onepaquz) c nepcoHanr,HbrMu aaHHbrMr.r,
BKJIIoqtu cxcreMarr43arlr4ro, HaKorrJreHlre, xpaHeHue. xou6uHapoeaune. yrorlHeHl4e
(o6Hooneuue, r.r:ueneHne), ucrroJrb3oBaHrre, pacnpocrpaHeHr4e (n rou qucne nepe,qar{y,
o6e:nuvueairue, 6lorupooauue, yHr4r{ToxeHr.re nepcoHarnl,Hbrx AaHHbrx.

3arqura nepcouaJlr,Hr,Ix .4aHHbIx aetreJlbHocrb ynoJIHoMoqeHHbIX JILIq no o6ecneqenuro
c noMorubro JroxurJlsHoro peryn poBzrH14r nopraKa o6pa6orKH [epcoHaJrbHbrx naHHbrx 14
o6ecneqenrae opraHrr3aqr{oHHo-TexHuqecrr.rx Mep 3auII4Tr,r raHsopvaqur or HenpaBoMepHor'o

aocryfia, yHr4qroxeHr4q, lro4urplrquponauur, 6roxllponaHrlr, Konr{poBanr.rr, npeaocraBneHr.rr,
pacnpocrpaHeHr4.{.

Koutpu4eHqaarr,uar nH0opuaquq - 3ro finrbopMaqllq (e aoxyveHrgpoBaHHoM nJrr.r
3teKTpoHHoM nu4e), 4ocryn r rcoropofi orpaHaqttBaercfl B coorBercrBnlr c 3ar(oHoaareJrbcrBoM
Pocq.rft cxofi (Deaepaquu.

II. AOKYMEHTbI, COAEPXAUII4E CBEAEHIIS, COCTABN'IOUI,IE
TIEPCOHAJIbHbIE NAHHbIE

2.l. .{or<yrrreum, coAepxarq}re cBeaeHr.rf,, neo6xoauvue .qJrr 3aKrroqeHr4r, u3MeHeHr.{t
npeKpaueH He rpyaoBoro /toroBopa c pa6orHuxoru :

- nacnopT:
- AoKyMeHTbr o6 o6pasonaunn, rearu<funaqan;
-Me.4llqunc(a.f, KHrrxKa c MeAr,rq[HcKI{M 3aKJIIoqeHI,IeM o6 orcyrcrBr.{u
lporlrBonoKa3aHuit glt 3autrut KoHKperHbIM BLIAoM AetreJI[,Hocru n o6pa:onarelsuov
yqpexaeHr4u;
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- cTpaxoBoe cBI,IAerenbcTBo rocyaapcrBellHoro neHcl4oHHofo cTpaxoBaHuq;

. I4HH:
- aoKyMeHTbI BOIIHCI(OIO yqeTa;

- aoKyMeHTbI o cyal4Mocrli.

2.2. loxyueHrHj coaepx(aulue cBeaeHnq, neo6xoguusre AIr fipeaocTaB,renltr pa6oruuxy

rapaHru fi u xovneHcauufi , yc'raHoBneHH blx 4eic reyrcrunv 3aKoHoaareJlbcrBoM :

- aoKyMeHTbI O COCTaBe CeMbH;
- Ao(yMeHrbI o 6epeueHuocru pa6ornuqlt;

-  toKyveHTbt  o Bo3pacle vanonerHHX Aerei4:
- Aor(yMeHrbl o r,recre o6yueHug' re'refr.

2.3. [or<yveHru, coaepxauue cBe.4eHr{r, neo6xoalrulre an.{ pezl,'rx3auuu xoHcr}tryuLIoHHOrO

npaBa Ha nonyqeHHe o6ulero o6pa:oraHr.{q, B ToM qr{cJre 3aKJrH)qeHfiq ,4ofoBopa c po,4LITentMH

(aaroHHsruu npe.ucraaureuuu):
- aoKyMeHrbt, yAocroBepqIounii ,'ruqHocrl o6yuaouerocr (cnr.taerelscrao o poxaeHl'lli

uru nacnopr);
-aoKyMeHT o rronyqeHrlx o6paronaHur, geo6xoauvoro D,ns nocrynneHrlt B

coorBer c raytotul ii K,lacc (nl+iHoe neno)l
- cnpaBKa o MecTe npoxHBaHI'Iq.

1.-{. ,{oxyrnleH.rsr, coAepxauue cBeAeHHr, Heo6xoAur.lste Anq npeAocraBreultl o6yuatouleltyclt

rapaHluii H KoMneHcalrufi, yc'raHoBne H Hr'lx lei:icreyrcuuv 3aKoHorareJlbcrBoM:

- aoKyMeHTbI O COCTaBe CeMbI.l;
-AoKyMeHTbt o cocro{Hr'M 3aopoBbt (cnegeuur o6 uHganlraHocrH' o Hanl4qvl4

xpoHuqecKnx :a6olenauufi u r.n.);
-AoKyMeHTr,I, noATBepXAaIOUI\4 e npaBO Ha AonOIHIITenbH['1e IapaHTVI'l H I{OMneHCaUUI'I

Ilo onpeAeJIeHHbIM ocHoBaHLttM, [peaycMorpeHHl']M 3aKoHoAareJlbcrBoM (po4ure'u-

r.rHBanuar,t! HerIo:rHaq ceur'.r, pe6euor-cltpora ll r.n.)

III. CFOP I,I OFPAFOTKA TIEPCOHAJIbHbIX AAHHbIX AAHHOTO PAFOTHI{KA

3.1. flepcona,rsHbre AaHHbre pa6ornuxa orHocqrc.[ x xoutf ugeHuua,lluofi rlu$opruauirrl.

.If,r.r -;ruqa, noryqllBlxefo aocryn I( [epcoHaJIbHIJM naHHLrM. o6q:are,luHstv tBrqercfi

rpe5osaune He AOnycKaTb pacnpocTpaHeHr.{e Aassofi llH$opuaUulr 6e3 cor,tacuq pa6orHuxa, a

Ta6xe npu HaJl1qur.r Hlroro 3axoHHoro ocHoBarru.r. Tpe6onautl.r npu o6pa6orre nepcoHaJlbHblx

:anur,rx pa6O'rHHKa yCTaHOBJIeHsT Cr. 86 TpyAOnOrO KoAeKCa P@ ll He noAnexaT Ij3MeHeHI'Ilo ll

HCLtIOqeHI,tIO.

3.2. B qenqx o6ecneqenuq lpar u ceo6og qeiroBeKa u rpax(AaHllHa lllxola npl't o6pa6orxe

nepcoHaJIbHr,rx 4annrx pa6orunxa o6s:aHa co6nloAarb cneAylouue o6u!re rpe6onanul:

3.2.1- O6pa6orxa nepcoHa,rlbHbrx AaHHbtx paboruuxa Moxer ocy[tecrBrqrbct

gc6troqyreJrL,Ho B uertx o6ecneqeuaq co6,rrcAeuuq 3aKoHoB H LIHsIX HopMarLtBHbIX rlpaBoBblx

arron. o6yuennu rr npoABl.{xeHuu lo clyN6e, o6ecfle.{euut nnqH6i 6e3onacHocTn, KoHTpoIq

.terTeJrbHOCTu, KOJIIIqeCTBa H KaqeCTBa el,rnOlHgel\4Ofi pa6Orsr u O6eCleqegUl COXpaHHOCTH

nrn'rqectea LUxo:nt, pa6orHuxa. u rperbl-Ix nuu.

3.2.2. O6pa6orxa nepcoHanbHblx AaHHbrx Moxer ocyuecrBntrbct Ans cTarI'IcrI4qecKHX

H,-IH HHbrx HayqHr,rx u C,ryxe6uttx qe,refi npU ycJloBItLt O6.s3aTeIbHOfo O6eg:IlrquaaUHq

nepcoHanbHbrx .D.aHHLIX.

3.2.3. I4ltpopuaquq o fiepcoHanbttblx AaHHblx pa6orHnxa IlpeAocraBrqercq t<ore ycrHo'

ru6o nyrev 3arroJrHeHHJr pa3nr4qHbrx aHKer, o[pocrrbrx JIucroB, Koropble xpaHtrcs B Jll'ltlHoM
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. ]e j ]e .Bcnt{nepcoHan! ,HbleAaHHblepa6oTHI4KaBo3Mo)I (Hol Ion} ,qr- , ]T6ronbKoyrpeTbet icTopoHI ' I .

To pa6orHltK aoJIx(eH 6bITb yBeaoMneH 06 3ToM He MeHee qeM 3a rpl'l pa6o'{lix llHq H or Hero

-tojlxHo 6l,ITb ronyqello rll4cbMeHlloe cofJlacue (lu6o naclueunsrii orrca:)' Koropoe pa6ornux

-to-rxeH aarb B TeqeHHe ttn u pa6otr'rx aHeii c MoMeHTa loJlyr{eHltq coorBercrByrcuefo

) Be.toMreHu.s. B nucsvesuorrl yBe/\oMneHI'1H u-[XOla n Jluue aupeKTopa coo6uaer pa6orHuxy o

ue-rqx. npea[olraraeMbIX llcroqHHKax ta cnoco6ax nony'leunq nepcoHanbHLIX aaHI'IbIX'

\apaKTepe noanexa lHX rroJtyqeHuro fiepcoHaJIbHr,IX gaHnslx (naltpllMep' ooopMneHI{e 3anpoca

n l ve6Hoe 3aBeAeHue o [oAnllHHocrll AoKyMeHTa o6 o6pa:oRaIul.t l 'r r'n') n floclleac tBlrtx

LrTKa3a pa6oTHI'tKa ,4aTb llltcI'MeHHOe COfjracue Ha Hx noJlyqeHlle'

3.2.4. I-Uxo:ra He uMeer npaBo llonyqarl u o6pa6aruearb nepcoHaJIL'HI'Ie AaHHble

pa6oruuxa.KacaoUluecgpaconofi.HauuoHanlHofiltpl-iHaAJIeXHocT},l.ItoJIHTt{qecK},lx83fn-qjloB.

pa,'rurtorn"rt lrnr't @ll:locoQcxux y6exgeul'tii! cocrosHllq 3aopoBl's' ti 'tacrHofi nttl:su B

c-r) qarx! HenocpeacTBeHHo sB.[3aHHbIX C BOnpOcaM TpyaoBbIX OrHOUresni', B COOTBeTCTBIIII co

cratreii 24 KoHcruryuuu Poccuficxoii cDegcpaqllu pa6oro.l1are,rs BnpaBe nonyqarb I'1

..5paSarsrears aaHHble o qacruoi'i Nu:UU pa6orHuKa ToJIbKo c ero IIIlcbMeHHOfO COfJIaCI4tI'

3.2.5. Ltkola He uMeer npaBa nonyqarr' u o6pa6arstBarb rlepcoHanbHble aaHHblc

c S 6 o T H H K a o e | o q I e H c T e e e o 6 u ] e c . r e e r r g s t x o 6 r ' e l u H e H I 4 g x H J ] I , I e r o n p o t | c o t o : u o i

resTe--IbHOCTH. 3a LICKjIIOqeHHeM cnyqaCB, npeAyCMOl pcHHstX tf e4epa'uHstMl.I 3aKoHaMU'

3.2.6. flpra npuHqrl'lu peureHuil, 3arparlrBalolqux ullrepecbl pa6oruuna' [IKoJIa He ]lMeer

:rpaBa ocHoBblBarbc.{ Ha llepcoHaJlbltblx gauusx pa6oruuxa' IroryqeHHbIX I'tcKJIIoqllrerI'Ho B

:e3\,rbrare Hx aBToMarl'13I'IposanHofi o6pa6orKu l{JrH 3reKTpoHHofo noryrleH t'

3.3. flprl rtocrynneHl4lt ua pa6ory, pa6oruur npeaocraBnqer lllxole cleayrcur'ue

Irr\-)lteHTbI. CO.4epxarql4e tIepCOHaI bHbIe gann SIe O Ce6e :

- nacnopr u:ru nsofi aoKyMeHT. yaocroBeps toultl R JIsqHocrt';

- rp].loB-vlo KHHXKy, 3a ucKnloqeHueM cnyqaeBi r<orga rpygoeofi AOTOBOp 3aKnnqaercq

3.'3DBLIe rt,ru pa6ornur< rrocrynaer Ha pa6ory Ha ycnoBHqx coBMecrl]TelrbcrBai

- crpaxoBoe cBltaerenbcrBo rocyaapcrBeHHOrO Ile ct'IoHHofo crpaxoBaHhq;

- .foK} \leHTbI Bot{HcK0fo yqeTa _ Anq eoeHHoo6g:aHHsIX I,I Jlllll, IIoAnexaUIlIX npIl3L'IBy Ha

at; Hlto c. 11 x61 :
- - ]oK\ \ teHTo6o6pa:onauul l ,oxna,rur luxauHuHJI I iHaJIHquucneuuar lbHblx3HaHI]H| lp l i

-N-r]IIeHHHHapa6ory.rpe6yroltyrocneul4a'rlblrblx:,l,agukustuctleula'rsHoiinoAroroBKlt;
- cnpaBKY O Cy.nuMocrH-

3.-1. 3anperuaercl rpe6onarl or Jtuqa' nocryllarcrqero na pa6ory' aoryMeHrbl rloMllMo

' s,l c\rorpeHHstx Tpy.l.oeltv KoaeKcoM Poccl'tiicxoi;i Oe4epaqu r ' u Hsrv tr {telepa'rsustuu

={.-na\rrr- }'Ka3aN{u flpe:ugeura Poccuficr<oii @elepauuu u flocralloBJreH]'Inulr flpaeure.Irsctea

l--t;;t ilcxol"r @elePaulltl.

-1.5. npu 3aKrroqeHr.rll rpyJloBoro AoroBopa H B xoAe rpyAoBoi AeqrenbHocru 'qrq

----*-;::e.{eHttq rapaHTgn r.1 KoMneHcauuii pa6ornlrry. yclaFIoBneHHblx AeiicrBytourl4M

:;j{tairrl-r?T€-rbcrBo\1- \{o)nsr Bo3HI4KHyrb Hgo6xoal'IMocrb B tlpelocraBneHHu pa6orHurcou

:-rr]l(eHToB:
- o Bo3pacre -fereii;
- o SePe\teHHocrl{ xeHlul'lHbl:

- 06 ItHBa'III.tHocrH:
- tr  - IOHOPCTB€i

- tr  COCTaBe Ce\lbl l :

-  !r  Heo6\o.l l l \ locrl l  \ l \o. la:]a 6o.rsHltrt  q"IeHo\I cel lbH:

. J



- npoqne.
3-6. floc:re roro! KaK 6y.4er npuH.aro pe[eHne o nplreMe na pa6ory, a raK]r(e

Brroc,re.lcrBulr B npouecce rpyaoBoil /lerre;rbHocru, K AoKyMeHTaM, coaepxaur.rM
nepcoHairbHbre aaHHue pa6oruura, 6yayr orHocrlrbcr:

- rpyaonoi Aoronop;
- .lo[o]rHHTelrbHbre corraueHus K TpyAoBoMy AofoBopy;
- npHK,B o npHeMe Ha pa6ory:
- npHKa3br o flooqpeHr]sx H B3brcKaHlrtx;
- \relr4 rlr,r H c Kr.r e Ao(yMeHTbI;
- rlpr.rKa3br o6 uguenesuu ycroeuil rpyaoBoro aoroBopa;
- KaproqKa ynutpuuupoeannofi Qopur,r T-2, yrnepxgenHas rocraHoBrenueNr focxor4crara

Poccur or 05.01.2004 Ns I ;
- fpyfHe aoKyMeHrbr.

IV. CEOP II OFPABOTKA TIEPCOHAJII,HbIX AAHHbIX OEYqAIOIIIEIOC.g
4.1 . Bce nepcoH,uIbHble .[,aHHbre HecoBeprr]eH]roJrerr{efo o6yuarorqerocr ao rronyqeHr.rr HM

ocHoBHoro o6rqero o6pa:oBaHlIr MoxHo noryqarb ronbKo y efo poAnrenefi (lanonHr,rx

npe:cranurelefi). Ec.nu nepcona,rbHbre AaHHbre o6yqaroqefocq Bo3MoxHo rloJryrlrrTr, Tonr,Ko y
rprrrefi cropoHll, ro poAurenrr (saronnrre npe4cranurelu) o6yqaroqerocq Aolxssr 6urs

]ae.1o\rreHbl o6 erott 3apaHee. Or uux aorxno 6srrr, no:ryueno rrrcbMeHHoe cornarxeHr.re Ha
no-T\qeHr,le nepcoHanbHbrx aaHHbrx oT TpeTbefi cropoHbr. Polureln (saxonHr,re npegcraeure:ru)
oSlrarouerocr AoJrxHbr 6lnl npol.ruQopMr4poBaHbr o qerqx, npeAfloJ]araeMbrx rrcroqHr.lxax 14
cnocdix non)4reHHq nepcoHanbHbrx aaHHbrx, a TaKXe o xapaKTepe rIoA,'IexauII4x fioJ'IyqeHl.rrc
trepcoHa,'rbHbtx aaHHblx u nocneAcTBHqx oTKtBa AaTb ItI.tcbMeHHoe cofjlaclre Ha ux nonyqeH14e.

4.2. Bce nepcoHilnbHbre AaHHble HecoBeprreHHo,'IerHero o6y,{a}oulerocr nocne nonyqeHuq
[\{ ocHoBHofo o6rqero o6pa:oaarvg. tr:lv coBepu]eHHonerHero o6yqaroqerocr MoxHo noryqarE,
ro-rbxo v Hero caMoro. Ecln nepcoua,rbHbte IaHHbte raxoro o6yvaroulerocs Bo3MoxHo
no-r.rr{HTb ronbxo y rperbefi cropoHbr, To olt AoJIXeH 6lrrl ynegou:res o6 :rov :apanee. Or
Hero -IoJXHO 6SIrr nOlyUeHO rrr4cbMeHHoe COrJraCUe Ha nonyqeHl.re flepcoHanbHbrx aaHHbrx oT
rpgrrefi cropoHr,r. Taroil o6yuarorqrafict go,rNeu 6strr npouu<f opMr.tpoBaH o qerqx,

trPelno--raraeMblx r.{cToqHr.rKax AaHHbIx, a Tar(xe o xapaKTepg rroA.llexaqux nonyqeHl.l}o
trepcoHatbHblx .4aHHbrx u IIocIeIcTBLrtx oTKa3a AaTr, r]r4cbMeHHoe corJlacfie Ha ux nojtyqeHue.

-1.3. B cooreercrBr.ir.r co cr.24 KoHcrr.rryqhn PO llkola nnpaee ocyqecrBnsrb c6op,
trepelaq-y. yHuqroxeHI.ie! xpaHeHne, r4cnoJrb3oBaHue uu$opmauHn o roJrHTli qecKHX,

parErxo3Hr,lx. apyrr.rx y6exaeuufi qacrHoi )KAjHA, a raxxe nH$opvau]4H. Hapyuaroulefi raiHy
treperrlcKl{. Tene(boHHr,rx nepefoBopoB, rroqroBbrx, relerparfultx r.t r.tHbrx coo6rueHufi
odrqarortrerocq c ero nucsMeHHofo cor:racur (cor:racur poAl4Tenefi (rarouHr,lx
npe:cranureleii) ueconeprueHuoJterHero o6yualoulerocr Ao nonyqeHHr unr ogroeHoro o6uleto
odparoeauur), Sopvra onpegelr.ercs. s.4 cr.9 Oe4epa,rsHoro 3axoHa <O saultre nepcoHanbHbrx
-liLnltLu\)) I,lnn Ha ocHoBaHI.i14 cyae6Horo pemeHuq.

V. XPAHEHPIE 14 3AIIII'TA TIEPCOHAJIbHbIX AAHHbIX PAFOTHI{KOB I4
oEyqArouluxcq

5.1. flepcoua;rbHEre AaHHbre pa6orHriKoB xpaHqrcq na 6yvaNusrx Hocrrelrrx, B

troveuleHl,Isx trrt<onbr e ruxa$ax 14 cefiOax. Jlnqnsre Aena 14 KaproqKu T-2 yBoneHHbtx
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:I6rITHHKOB ,lO HcTeLIeH tl TeKyUefO KaJIeHAapHorO f6/ta XpaHtTCs B ceii1|e, a 3aTeM

-3pe-lalOTcq B aPXHB IIIKOJII'I

5.2.flepcouanrnbre aaHHbre o6yqarcuefoct o'tpaxaloTct B efo IUqHOM AeIe' KoTOpOe

t:-_t1--rH99TC!{ rocjle u3aaHnr rtpuKa3a o efo 3aqr.rcJreHr]r] B IxKOny. Jluquue aena o6yqarcuuxc.s

i :-ISaBHTHoM nopqlKe $opullpyrorca B IrarlKax KnaccoB' Koropble xpaHt rct B cfleqHanbHo

-.i' i. ioeaHH stx tx Ka$ax.

5.3. Konxpernsle o6.s3aHltocrlt Iro BereH!1rc, xpaHeHI{Io Jr}tqHblx Aen paborHHI{oB'

i:lr,'IHeHHto- XpaHeHxru x BblAarle TpyAOBblX KHIIXeK, UHbIX AOKyMeHTOB! OTpaXaIO[lHx

.-3irLrHatbHbre AaHIrbIe pa6OTIIIZKOB. B TOM qLJCJle nO XpaHeIlUtO ll l l l lHblx AeiI yBOIeIIHbIX

::6!-\THlIKOB. BO3j]afarcTct Ha CeKpeTaps lIIKOnbI'

j. l . B ornourenuu HeKoropLIX IoKyMeHToB aeficrBytoul' lM 3aKoHoAareJrI-crBoM

?.'r-clrr-rcxoi @e,qepauuu MofyT 6blrb ycraHoBneHbI l lHbIe Tpe6oBaHxq xpaHeHI'lt '  qeM

..:e,l) c\rorpeHo Hacro.surl{M IlO,rONeHUeV. B raxltx cnyqaqx cneayer pyKoBo'4CTBOBarbCt

.-:. lBlr. la\f H- .YcraHoBJleHllblMH COOTBeTCTByIOLUHM HOpMaTHBHbIM aKTOM'

5.5. l lepcorra.ltrHbre AaHIIble pa6orllnKoB, xparlf l lquect B 3JIeKTpoHHoM BI]Ae' no'4nexar

ir:LiiTe npofpaMMHbrMH CpeacTBaMU. K HUM OTHOCqTC' pa3fpaHlIqeHl', lt npaB aocTylla K

-- -3i\-TpoHHbl)l pecypcaM, rraponbHas HAeHTH(bUKaUUq nonb3oBaTelefi 3,'IeKTpOIIHOI'i cl4cTeMI'I

;..sll.reHrOo6OpOra U naponbHaq I4AeHTl{0IIKaII}'tt nOJIb3OBaTeneI4 npu BXOIe B

;i:oop\fauHoHHyrc ct4creMy. IIoa pa3rpaHI'IrIeHHeM npaB aocryna noapa3yMeBaercq

- : : rH l l3auHt  l loc r )  na  pa6orHHKOB t l lKOJ]b l  lOrbKo K loMy cerveHly  HH+OpMauHx '  Ko lopb l l l

:i3i!ci\o.flr\I A-[s BbInoJrHeHuq cBol'lx cnyxe6Hblx o6fl3aHHocrei' Kaxgolly pa6orHI'IKy uKonbl'

;are..r-\llle\I] aocryn K 3nexrpoHHoii 6a:re lepcoua:rLHbIX aaHHblx! Ha3Haqaercg ero

i,:a,ltBlr_t)'anbHL,rii nofr.iH aJIq BXOAa B CltcTeMy Lt yHIIKanbHbti [aponb, u3BecTHblI4 TO.jIbKO

-'a\rLr\{). nojrb30Barento. Pa6orHr.rKaM 3anpexlaercq pa3fnaruarL, yHI'IKa"rIL'Hble rlaponl'l An{ BXoIa

:  i i l ! - Ie\ l )  .

VI. 3AIUI{TA I{HOOPMAIII,III O TIEPCOHAJIbHbIX AAHHbIX
6-', l. CorpyaHuKl4 tII(OJtbr. uMeroxlr{e aocTyn K IlepCoHaJIbIIblM aaHHbIM, O6q3aIIbl

--:..- lr{\(aTb Heo6xoaHMbrc opfaHH3arluoHHr,re TexHHqeCK14e MepbI An.q 3a IHTbI nepcoHarlbllblx

:=,qbr\ oT HenpaBoMepHofo tl l lH cny'laiiHo|o aocTyna K . HIIM, yHurrToxelrut'

\1.-:ri+ttuHpoBaHLIq, 610KHpOBaHr4q, KOfir-lpoBaHLrq, pacnpocTpaHeHLIt, a TaKxe oT HHblx

-i3:laBo\repHbIX aeficrBnfi B oTIIOUJeHHI AaHHOi I. ' i  H oOpMaIII4H'

6.2. 3aeeayrorlt,tfi Ka6[iHeroM I*I(bopMarl'lKI-I ocyurecrBrqer:

- oFpaH qeHHe cereBoro aocTyna Ant onpeaeneHHblx l lonb3oBarenefi;

- opfaHu3arluro KOHlpoIq TexHHqecKofo cocTorHlj{ KoMnbloTepHofi TexHllKl4 r'r ypoeucii

: J -  I i  rb r  I  BoccraHoBreHue t {HoOpMauHt , l :

- n p o B e A e } I H e p c f y n q p H o | o I ( o t I u p o B a H H ' I I , I H o o p M a u I 4 I , I I a H o c I l T e J ] I 4 , c o 3 A a H I { e

src lBHbr \  KOnHf i  oCO6O BaXHOi i  H l { ( fopvauf ix :

- Be.feHHe ayAura aeficrnuil norb:ogarereii u ceoeepeveHHoe o6HapyxeHl'Ie oaKroB

:3J: lH KUHOH r . r  pOBaH HOIO noc ryna K uHoopMau h

6.3. Pa6ornr{xu llrKonbr, IIMeIourHe aocryrl K nepcoHaJ]bHbIM aaHllblM, npH nonb3oBaHl4ll

_N-:] no\r e cers I4ureplre'f o6q3aHr,r rrpr,{rrnMaTb MaKcHMaIb}lble Mepbl lto o6ecneqeHH}o

i< l..nacrroc ru:
- Hcrro_,tb3oBaTb aHTHBnpycHoe rrpofpaMMHoe O6ecne.leHHe (c pefyngpHbrM o6HOBnCHUeM

3; ia\  coB):
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- He .toflyc(arb pa6oraTb Ha cBoe aBToMarH3r.rpoBaHHoe pa6oqee MecTo JII.lq, H9 HMeIorIlIx

rrPaBa -locTyna K aaHHbrM;
- He ocraBr.srb He 3a6noKr4poBarrr.rbrM cBoil KoMnblorep B Hepa6oqee BpeM.{;
- cBoeBpeMeHHo coo6xrarb o cnyqaqx c6o.s B pa6ore cerlr, [aponbHoil ugeururpuraqnu tl

: -_ l -

VII. TIEPEAAqA NEPCOHAJIbHbIX AAHHT'IX PAEOTHI{KOB II
OBYqAIOUIIIXCfl

7-1. tlptt nepeaaqe nepcoHa:rr,Hbrx ganHrrx pa6orrrr.rKr4 rrrKoJrbr, Meloulqe aocryn K
i3FtcoHa'I6HbrM aaHHL,rM, AOJIXHLI CO6,'IIOAaTS CneAyrorqqe rpe60naUUr:

7.1.1. He coo6lrars nepcoHanbHbre aauHste pa6oruuxa u o6yvatoulerocr rperseii cropoHe

6er rrncbMeHHoro cornacnr pa6orHuxa, o6yvaroulerocr, poalt renefi (:axouur'lx

nrte-lcraeHre:refi) o6yqarouterocq, 3a r.rcKrroqeHr4eM cnyqaeBj Korj-(a 3To seo6xoauuo B uentx
ipefvnpexr.eHHr yrpo3br xr.r3Hu u 3AopoBbro pa6ouruxa u o6yuarcuterocl, a raxxe B apyrxx
c-lrra;r\- flpeaycMorpeHHsrx Tpy4oesn'r KoaeKcoM Poccufict<ofi Oegepaqulr I4J]I4 LrHbrMrt

i,elepansnsrulr 3aKoHaMr{.
Yvlrrunar, uro Tpy4onofi roAerc Poccnficxofi Oe4epaquu He onpeaenqer KpHrepHH

;;r4 aurli- flpeacraBnrroqux yrpo3y ]Kv3Hv LtItLl 3.rlopoB],]o pa6oruuxa u o6yuarcrqeroc.r.
lllxe-r-ra a Ka)r(aoM KoHKperHoM cnyqae aeJraer caMocroqrenbHyto oIreHKy cepbe3Hocl'r4,
:3\ntH\e\tocru! creneHr.r raxofi yrpo:ttt. Ecln xe ruuo, o6parueueecq c 3anpocoM, He

]:Lr,'rHo\roqeHo $e4epansHsrv 3aKoHoM Ha nonyqeHue [epcoHanbHbrx 4aHHsrx pa6oruvKa l/.lru

16yraroueroc.a, ,ru6o orcyrcrnyer nxcbMeHHoe cofJracue pa6orHnKa, o6yuaroueroc.r r4,T14 ero

+.:rrre-lei (:axonusrx npetrcranure,refi) na npegocranneHr{e efo nepcoHaJrbHbrx cseaeHr.rfi,
-::Go no MHeHr{ro lllxorr,r orcyrcrByer yrpo3a )Kri3HH r.rlru 3aopoBr,rc pa6olruxa u-nrl

l5yrarouevycn, LLlxo:ra o6q:aHa orKa3arr, B rrpeaocraBneHr.rH nepcoHarbHbrx AaHHbIX nuqy.
r.l .2. He coo6ulars nepcoHarrbHbre 4auusre pa6orHuxa u o6yuarouefocq B KoMMepqecKl.ix

:rr-*r 5e: ero nucbMeHHoro corracnr.
7.l.i. Ilpe4ynpegrlrs :ruq, nonyqarourlrx nepcoHanbHbre aaHHble pa6orunxa LI

l6r'uaroueroca, o roM, qro 3Tu aaHHbre uoryr 6rrrt ficnoJrb3oBaHbr Jrr{rrrb B uenqx, anq
\aT!-rFbD( oHn cooorqeHbr.

1.1.1. OcyruecrBrqrh nepeAarry flepcoHanbHbrx AaHHbrx B

! t\TB,ircrBH r4 c HacrotuIIrM flo,roNeuuelt.
--1.5. 

He 3anpaurr.rBar6 uH<fopvaqurc o cocrorHr.rri 3aopoBbr pa6orHuxa,3a HcxirroqeHlreM
-:r cne-teHufi, Koropbre orHocrrcq K Bonpocy o Bo3Mo)nHocrr.r Bbrro;rHeHr-rr pa6oruuxou

::).loBoil Synxquu.

".1.6. flepe4anarb nepcoHanbHbre .4aHH6re pa6oruuxa npeAc'raBnrenrc pa6orHuxa e
:ipr-ri(e. )'craHoBJreHHoM Tpyaonsll,r KoAeKcoM Poccrziicroft @eAepaquu r.r HacrorrrIHM
ile-'-rrrxeHHeM. n ofpaHr4qHBaTs sry nn$opuaunro TonbKo TeMn nepcoHaJrbHbrMu aaHHbrML
:{-r:nrxa- Koropbre seo6xo.quur,r arq BbrrroJrHeHr-ir yxa3aHHbrM rrpe.rlcraBr.ireneM ero rfyuxqui.

1.1. BuyrpeHHrafi gocryn K nepcoHa;rbrrbrM aaHHbrM pa6orrruxoe.
flpaeo locryra K rrepcoHanbHr,rM aaHHbrM pa6orHuxa 6er roryueuu.r cneuuaJlbHoto

:3fFeltreHHr uMeroT:
- ]HpeKTop [rKonbr;
- -tejIonpoH3BoaHTenb;
- 3a\recTrrTejru aHpe(Topa mKonbr;
- ttpe.]ceaarerb nepnlrvuoI npo$cororHoi opraH H3arlr4H;

npeaenax rxoJlbl B
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- prKoBoalrrenl4 flpeaMerHblx MO (rollxo tt nepcoHarbHblM AaHHbIM IleAarorxqecKl'Ix

FaSorsnxoe caoefi o6pa:onarerr,soft o6nacru);
- canr pa6oruur, Hocurerb AaHHblx;
- r-'rasHsrfi 6yxranrep;
- 61xra,rrep.

7.3. BHlrpeuHuii 4ocryn K nepcoHaJILHbIM aaHHbIM o6yvatorqllxcx 14 t{x poAl4renefi 6e3

tro-l}-qeHHc cne[uaJ]L'Hofo pa3perrreHLIt LIMeror:
- ]upeKTop rrrKonbr;
- 3a\recrureJrrr py(oBoAl.irenq o6patoearel uH oro yqpexaeHr,t.x;

- corlua,.rsHr,rfi neaaf or;
- le,tonporr3BoaHTenb;
- lrraccHbre pyKoBo.quTenIl (ro:rsxo x flepcoHaJIbHbIM aaHHbIM o6yvarorquxcr u po.4ure,reil

cnrero rcracca).

7.-1. IIo nucl,lteHHoMy 3arlpocy, Ha ocHoBaHI4I4 npr'IKa3a pyxoBoaxrenq o6pa:oearelsuoro

)qpsrileHr4r, ( nepcoHaJrbHr,rM aaHHbrM pa6orunxoe u o6yuatoql,txcr uoryr 6r'lrs Aony reHbl

-nua B npe.4enax cBoefi KoMnereHur- -r.

7.5. BHeruHuii Aocryn.

K .rlcny MaccoBbtx norpe6nrelefi flepcoHrlJlbHblx ,{aHHb]x BHe rKorr'I MoxHo orHecru

:i-\) lapcrBeHHbre H HerocyAapcreeu u ste tpyu ruuoHaibHhle crpyKrypbl:
- HaroroBble IlHcneKuuu,
- npaBooxpaHuTenbHbre opraHbl;
- opfaHbr cTaTHcTr.rKn;
- cTpaxoBr,re areHTcTBa;
- BOEHKOMATbI;

- OpraHI'I COqUaJIbHOTO CTpaXOBaHxq;

- neHcuoHuue tfougr,l;
- Ilo:lpa3AeneHI'lt MyH l'l qltnar'IbHblx opraHoB ynpaBneH Uq ;
-<DCC;
- neucuoHurrft Soug;
- Ha-rofoB6Ie uHc[eKuHr{.

7 .6. lpyrue opraHr{3aqnr4.

CeeJeHuq o pa6orarorqelr corpyAHnKe r{nu yxe yBoneHHoM, o6yualoureucr yqeHnt<e uJII.i

faroHrtr{BlreM o6yueune uoryr 6srrr, npeaocraBJleHbr Apyroi opraHlr3aul.tl4 ToJrbKo c

EcbveHHoro 3anpoca na 6lanxe opraHr43aqar.r c npuroxeHueM Kon!rr.I 3atBreHI,tl pa6orulrxa,

o6lrarorqerocx r.rJrr.r 3aKoHquBrrrero o6yueuae. Orsersl Ha rrlrcbMeHHbre 3anpocbl ApyrHX

.rpraHn3aqril u yupex4ennfi B npeaenax HX KoMneTeHIluH I{ npeAocraBneHHbrx norHoMoqHfi

.laIr-1TCt B nqcsveHHoi $oprrae ua 6ragre utxojttt t'I B ToM o6seue, xoropsti no3Borqer He

FtsBr-liunarb u::rumHufi o6r,eu nepcoua,rsHr,rx ceeaelrlfi o pa6oluuxax u o6yuatorquxc.a.

7.7. PolcrgeuHuKu a q,reHbr ceMeii.

flepcoHarlur,re aaHHbre Mofyr 6lrrt npe4ocraBreHbr poacrBeHHu(aM IJII.I r{JIeHaM efo

r.816ll TOnbKO C rrrrcbMeHHofo.pa3pe[eH a'r cauoro pa6orHuxa.

7.8. Tpe6oeauuq n.5.1. flo:roNeuur He noAre)I(ar LI3MeHeHr.IIo, lIcKJIrcqeHLIp, rax Ka(

tB'rffrorcr o6.s:arersHbrr,{u An.[ cropoH rpyaoBbrx orHoueHlrfi Ha ocHoBaHr.ur cr. 88 Tpyaonoro

r-o-rexca Poccnfi cxofi (DeAepauuu.
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VIII. OEfl 3AHHOCTId PAEOTHI{KA U PAFOTOIATET'Ifl
S.1. B ue,rqx o6ecne.{eHr.rq aocroBepHocru nepcortanbHbrx aaHHbIX pa6orH14K o6t3aH:

S,I .1 . IIpu flpueMe Ha pa6ory npeAocraBurb rrrxoJ]e noJIHbIe AocroBepHrte .4anusIe o ce6e.

8-1,2. B c,ryvae H3Mer{eltl4l cce4eHaii, cocraBntloull4x rlepcoHalrbHble AaHHbIe,

:-€BpE\reHHo B cpoK, rre npeBblrrralorqlril 5 pa6oqrx aseil, npeaocraBHTb aaHHyK)

!.i -*\rpltauHlo CeKpeTapP ll]Konbl.

8.1. !-;lr o6ecne.reHHs aocroBepHocrlr nepcoHanbHbrx AaHHrIX o6yuarouuecl, poaurenl't
-iliirrHHbre npegcraoHre,ru) HecoBepueHrloneruux o6yuarcull4xcq ,L(o nonytleHHq HMI-I

{rtrBHofo o6lxero o6na:onaH Hr o6q3arrbr:

8.3.1. flpegocraer.srl fUKore roqHble cBeaeHuq o ce6e (cnoux Hecoeep[reHHoJIerHHX

: 3 - t \  r -

8.1.2. B cryuae r.r3MeHeHHs ceegeHufi, cocraBn.slotqux nepcoHanbHl'Ie .qaHHble

:-:ts3prleHHonernero o6yuarouerocs, oH o6qsaH e reqeHLIe Ntecq]la coo6u(urs o6 rront

J3lqeTapro rxXonbr.

8.1.i. B c,ryuae I{3MeHeHut cBeIeHttii. cocraBntloulttx nepcoHaJlbHble aaHHble

:6lrarouerocl, poltr'rrenu (:axounue npegcranurenu) HecoBep[IeHHoJIerHero o6yvatorqerocn

-"r xo,rlareHrls HM ocHoBHofo o6ulero o6pa:onauuq o6q:laHLI B TeqeHue vecsqa coo6ulltrs o6

-'- rr\( CCXP€T&PIO II]XOJIbI.

8. .3.  I lpeaoc rau, ' reH He pa6oruur ;  u , rn o6yrarcurevycr  rapaHraf i  H KoNrneHcauui i .

.-s.l) c\rorpeHHux geiicreyrcrqr4M 3aKoHoaareJlbcrBoM, ocyuecrBn.{erct c MoMeHTa
-fe- locTaB.reH r  coorBercrByrouH x cBeteHuI .  ecrH HHoe He Ipcn)cMorpeHo .&etcrB] tot r lHM

-1{L1HO-laTeIbCTBOM.

8.-1. Illno:ra 0613aHa:

8.1.1. Ocyulecronrrb 3a IHry nepcoHanbHbrx raHulx pa6orur.rxoe.

8.-1.2. O6ecnequrb xpaHeHI{e nepBfiqHoii yqerHofi AoK}MeHralrutt no yqery rpyaa n ero

- -rarr,r- K Koropot B qacrHocrr4, orHocqrcr aoKyMeHTbr no yqery KaApoB, Ao(yMeHTbI rlo yqery

rJ-rr-rb30B?Huf, pa60uero BpeMeHr.r 14 pacqeToB c pa60ruuxavl{ flo orjraTe Tpyaa u ap.

8.-1.3. flo [ucbMeHHoMy 3aqBreHHIo pa6orHura He ro3AHee rpex pa6ouux asefi co asq

-:.rq STO|O 3arBJ'IeHHq BbrAarb KOrruH aoKyMeHTOB, CBq3aHI{blX C erO pa6orofi (ronuu

:;iia3a o npueMe Ha pa6ory, [p]rKa3oB o flepeBolax, npllKa3a 06 yqonbHeHHH c pa6oTbl;

i:- -;F3 rr BbrrrHcKH r.r3 rpyaoBofi KHlrxKH, o flepuoae pa6orbr r-i ap.). Konuu aoKyMeHroB"

:-:::rHbrx c pa6oroii, AonxHbr 6mr, saeepeuu HaAJrexarqHM o6pa3oM I.I flpeAocraBnqrbcq

:a1'=rr x) 6e:no:l,resguo.

lX. IIPABA CYBT'EKTOB IIEPCOHAJIbHbIX AAHHbIX IIO OEECIIEqEHI{IO
3.4U-(lITLl IIEPCOHAJIbHITIX AAHHbIX

9.1. B qe:rqx o6ecne.reHur 3aurrlrbr nepcoHaJrbHr,rx aaHHbrx: xpaHt[(uxcq e Llkole,

:6-'rHuxr.r. o6yqarcunecq, poAurenH (:axonnsre npegcranure,lu) HMeror lrpaBo Ha:

9.1.1. llo,rnyro uH@opnaqrlro 06 I4x nepcoHanbHblx AaHHbIX H o6pa6orKe 3rlrx aaHHbIX.

9.1.2. Cso6olHsrii 6ecnJrarHbrfi Aocryfi K cBor4M nepcoHalr,HbrM aaHHbrM! B(JIIoqat npaBo

:: ..Lr,r\qeHHe xonufi lro60ii 3anHcr,r. coaepxaruefi rrepcoHanbHbrc aaHHble pa60runxa, :a

.:;-' irlLrqeHHeM cnyqaeB, rrpe,4ycMorpcH Hsrx tf e4epansHltM 3aKoIloM.

a. l . i .  Onpeae, ' reHHe cBo14x npenc raB renef i  nJr t  3aulTbr  cBo x nepcoHartbHbtx naHHbtx.

9.1.4. Tpe6onaHlie 06 rrcxrroareHuu Hnu ucnpaBreHul4 HeBepHbrx r4JIu HeIroJIHbIx

*gsoHarbHbrx aar{Hbrx. flprl orxa:e Lllxo:rr,r r.rcxrro.ur4'tb ArrL4 lzcltpaBuTb flepcoHailbHble

,-::HLIe

q



pa6orgltKa unl4 o6y'Ialo Ieroct oH I'IMeer npaBo 3atBI4T6 B Irl4cbMellsoft $oplte 'uuperroPY

rm(oJlbl o cBoeM Hecof;Iaol4ll c coorBercrByrourl4M o6ocnosagueN{ TaKoro Hecouacus'

flepcona:rtnlre o*n"'" ou"*'ounoro xapaKTepa pa6oruur' o6y'raroullicr' poAl.rrenl{ (:arouuue

upeacranurewr) I'IMeer npaBo AononHl4Tb 3atBJreHI{eM' Bl'IpaxarcultM ero co6crnenuyrc ToqKy

3perrHt.err't' ^"'-""" Illvnnofi Bcex rgq' KoropbrM paHee 6"'u coo6uegst- 

s.r.s. Tpe6onauue o6 r:eeueHlal{ Lllxoloi scex ru't:"_^ 
,,,. o6v.raro erocr, o6o rcex

"""";';1,i,'J,"::"#x"J"#;ffi;;;;::ry::::"::;::l'**erocr'o6orcex
ffi;*J"Jn'*u ntt t"*,ot"nl{tx' i4cnpaBneH r4flx r4rtrr Aonorse'uqx'

X. OTBETCTBEHHOCTb 3A HAPYIIIEHIIE H-OPM' PEIYJII4PYIOUUX

rIoJIvqEHrrE, ospJsJrrcv'a'outnrv IEPCOHA"IbHbIX AAHHbIX

10.1. Jlr'rua, BITHoBHbIe B Hapyrlreullu HopM' perynllpyrc rux nonyqeHrae' o6pa6orxy tl

3aur,Iry flepcouaJlbHblx ou"*'"'t pa6ornrlra !r o6v'{arculuxcs' [pl4BJleKarorct K

,urcqulnr{HapHoftI{Marepl4aibsoftorgercrgenHocrl'IBnop"on"ycraltoBJresEoMTpyAoesru
(oAeKcoMPoccuficroft(DeAepaultraultHr'lMI4tfeqepallurnrru3aKoHzlMI'I'araKxeflpl{BneKalorcs
( rpax,4aHcKo-nparono[, a'4MllHllcrparr4Buofi u yrolonnofi oteerctseHHocrl{ B [optAKe'

ycraHoBneIIHoM tf e,uepa'rr'nlrnllt 3aKoHaMI4'

XI. 3ar,'rroqureJrbHt'l€ nofloxeHuq

I1.1. Hacrosuee flo:roxerute crynaer B cl{ny c MoMeHTa ero yrBepxaeHl'It nplrKa3oM

ppexroPa no IIIxole'

/0


