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1. OBIIHME MNOJOXEHHUA
1.1. Hacrosee IlososkeHue ycTaHABIHBAET MOPSJIOK PabOThl MYHUIMNAIBHOTO OHOIKETHOIO

obmeodpazoBarensHoro  yupexzaenus «KornybaHckas cpefHsas iikona», nanee — Illkona, ¢
IIeJIBI0 MOJIydeHHsI, 00pabOTKM, XpaHeHUsl W Iepeadd JAOKYMEHTOB, COJEPKallMX CBEICHHS,
OTHECCHHBIC K MIEPCOHAIBHBIM JIaHHBIM PabOTHHKOB, 00YHarOIUXCs. U UX POJUTENCH (3aKOHHBIX
npejcTaBuTelIeH).

1.2. Ilenr nacrosmero [lonokeHus — 3alldTa MEPCOHAIBHBIX JIAHHBIX PabOTHUKOB H
o0yyaroumxcss ¥ HMX pOAMTENCH  OT HECAaHKIIMOHMPOBAHHOTO JOCTyNa W pasrJlalleHHs.
I[lepcoHayibHbIE JIAHHBIE SBISIFOTCS KOHGHUICHIIHAILHOH, CTPOTo OXpaHseMoi HHpopManuei.

1.3. Hacrosiiee Ilonoxenue paspaborano B coorsercTBuu ¢ Koncturynuen Poccuickoi
®enepanuu, Tpynoeeim kojekcoMm Poccuiickoit @emepanun (1. 14 «3ammra 1epcOHAIBHBIX
JiaHHbIX paboTHHKa»), PenepaibubiM 3akoHoM 0T 27.07.2006 Nel52-®3 «O nepcoHallbHBIX
naHHeIX», PemepanbHbiM - 3akoHOM  oT 25.07.2011 N 261-®3 "O BHeCeHHHM H3MCHCHHUH B
Oeniepanpblii 3akoH "O MepCcOHANBHBIX JaHHBIX" U APYTHMH JEHCTBYIOUIMMH HOPMATHBHO-
MPaBOBBIMH aKTAMH.

1.4. B HactoseM I lonokeHnn UCrions30Banbl CIEAYIONIME TEPMUHBI H ONIPE/IEIEHHUS !

llepconanvnvie  Odannvie padomuuxka — ndas uHGOpMAIUA, OTHOCSILAsACA K
ornpejeleHHOMY (uzudeckoMy Juiy (paboTHHKY), HeoOxoaumas IlIkone B CBSI3U € TPYJOBBIMH
OTHOLICHUSIMH, B TOM 4Huclie, (paMUIIMs, UMSI, OTUECTBO, IO/, MECALl, Jara U MECTO POXKICHHSL.
azipec, ceMeioe, ColMaIbHOe, UMYIIECTBEHHOE MOJI0JKeHUE, oOpa3zoBaHue, IpodeccHs, 10X0 b
paboTHHUKa, Apyras uHpopmanus.

Ilepconanvuvie Oanneie obOyyaloujeeocss — WHPOPMAIUs, Kacalomascss KOHKPETHOIO
oOyuatoierocsi, kotopasi HeoOxoauMma llIkose B CBSI3U ¢ OTHOIIEHHUSIMH, BOSHHKAIOLIMMH MEXKIY
POAMTENSIMH (3aKOHHBIMHU Mpe/icTaBuTesIMH ) oOyuatoterocs u [1konoi.

Obpabomxa nepconaibubix 0annblx — IEHCTBHA (OIEpaliK) ¢ MEPCOHATBHBIMH JTaHHBIMH,
BKJIIOYas  CHCTeMAaTHM3alldi0, HaKOIUJIeHHe, XpaHeHWe, KOMOWMHUpOBaHHE, YTOUYHEHHUE
(oOHOBNIEHME, H3MEHEHHE), HCIOJL30BaHHE, paclpocTpaHeHHe (B TOM 4YHCIE Mepenady,
o0e3nnuMBaHue, OJIOKUPOBAHKE, YHUUTOKEHUE MEPCOHATBHBIX JaHHbBIX.

3amuTa NepCoOHaIbHBIX JAaHHBIX — JESTENLHOCTh YIOIHOMOUYEHHBIX JIMIL 10 06eceueH o
C MOMOIILIO JIOKAJIBHOIO peryjupoBaHus mnops/jika o0paboTKM NEepCOHAIbHBIX JaHHBIX H
obecreyeHre OpraHu3allMOHHO-TEXHUYECKMX MED 3alllHThl MHPOPMAIMH OT HENPABOMEPHOIO
J0CTYIA, YHHUTOXKEHHS, MOAU(DUIMPOBaHUS, OJOKMPOBAHUS, KONUPOBAHMS, [PEJOCTABICHUS,
pacnpocTpaHeHHusl.

Kondunennmanpnas undopmanus — 310 uHpopMmanus (B ITOKYMEHTHPOBAHHOM WIIH
SJIEKTPOHHOM BMJIE), JIOCTYIl K KOTOPOH OrpaHHYMBAETCS B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepaiiuu.

II. 10KYMEHTBI, COAEPKAIIUE CBEAEHUSA, COCTABJIAIOLIUE
INEPCOHAJIbHBIE IAHHBIE
2.1. JIOKYMEHTBI, COAEpsKalllie CBEICHHS, HEOOXOAMUMBIE AN 3aKTIOUCHHS, W3MEHEHHs HIIH
NPEKPAIICHUS TPYI0BOIO J0rOBOpa ¢ pabOTHUKOM:
- TIacIopT; :
- IOKYMeHTBI 00 00pa3zoBaHuu, KBATM(PUKAIIMH;
-MEIMIIMHCKass  KHHMJKKa € MEIMIMHCKHM  3aKJIIO4eHHeM 00  OTCYTCTBUH
NIPOTHUBOIIOKA3aHUH /17151 3aHATHUS KOHKPETHBIM BHIOM JIESITEIbBHOCTH B 00pa30BaTeIbHOM
YUPEKICHUH;



[

- CTPax0BOE CBHJIETENILCTBO [OCY/IAPCTBEHHOIO IEHCMOHHOIO CTPAaXOBaHHUS,
- MHH;
- JIOKYMEHThl BOMHCKOTO YU€Ta;
- JIOKYMEHTBI O CYJIUMOCTH.
2.2. JIOKYMEHTBI, COJEPYKAIIME CBEIECHHs, HEOOXOMMMBIE JUIsl TPENOCTABICHUS PabOTHHKY
rapaHTHil ¥ KOMIICHCALHH, YCTAHOBJICHHBIX JIEHCTBYIOILHM 3aKOHOIaTC/ILCTBOM:
- JOKYMEHTBI O COCTaBE CEMBH;
- IOKyMEHTBI 0 OepeMEHHOCTH PpaOOTHHILBI,
- JIOKYMEHTBI O BO3pacTe MaJOJIETHHX JETCH;
- IOKYMEHTEI O MecTe 00y4EHHs IETeH.
2.3. JIOKYMEHTBI, COIEpIKalllie CBEeJCHHSA, HEOOXOJAUMBIC ULl Peali3alli KOHCTHUTYIIHOHHOIO
ripaBa Ha 1oJjiydeHue o0mero 006pa3oBanus, B TOM YHCIIE 3aK/IIOUEHHs J0roBopa ¢ pOAUTE/IAMH
(3aKOHHBIMH TIPEACTABUTEIAMH):
- JIOKYMEHTBI, Y/IOCTOBEPAIOIIHE JTHYHOCTE 00ydaromerocs (CBHAETENbCTBO O POXKICHIH
WJIH TIACTIOPT);
-IOKYMEHT © TOJAyYyeHHH oOpa3oBaHHs, HEOOXOAMMOro [id TOCTYIUICHHS B
COOTBETCTBYIOIIKH KJIacc (JIMUHOE JIEN0);
- CIIPaBKa O MECTE MPOIKUBAHHS.
2.4, JIoKyMEHTBI, COepIKallHe CBeICH s, HEOOXOMMBIC IS TIPE/0CTABICHUS obyyarolemycs
rapaHTyii ¥ KOMIeHcaluif, YCTaHOBIEHHBIX JIEHCTBYIOIIMM 3aKOHO/1aTEIbCTBOM:!
- TOKYMEHTBI O COCTaBe CEMbH;
-OKyMEHTHl O COCTOSIHMH 3710pOBbsl (CBeleHMs 00 MHBAIMIHOCTH, O HAIMIHH
XPOHHYECKHX 3a00JIeBaHUH H T.I1.);
-NIOKYMEHTBI, MOATBEPKIAIONIME TIPABO HA JIOMOJHHUTEIbHbIC FAPAHTHHM M KOMIICHCAIINH
0 OIpe/ieieHHbIM OCHOBAHHSM, IIPEyCMOTPEHHBIM 3aKOHOJATENBCTBOM (POITHTENH-
HHBAJIU/Ib], HENOJIHAS CEMBS, peOeHOK-CHPOTa H T.II.)

I1l. CBOP U OBPABOTKA ITIEPCOHAJIBHBIX JAHHBIX JAHHOI'O PABOTHHUKA

3.1. [lepconanbHbIe aHHbE PAOOTHHKA OTHOCSTCH K KOH(QHIAEHIMATbHON HHOOPMAIHH.
Jins 7Wma, MOJIYYMBIIErO JIOCTYN K [EPCOHAIBHBIM JAHHBIM, O00S3aTelbHBIM ABIACTCS
TpeboBanue He JOMYCKaTh PaclpocTpaHeHue JaHHOH uHdopmain Oe3 corjacus paboTHuUKa, a
TaKKe NPH HATMYHH MHOTO 3aKOHHOro ocHoBanus. TpeGopanus npu 00paboTKe MepCOHANBHBIX
AanubIX paboTHHKA ycTaHoBIeHb! cT. 86 Tpynosoro kojekca P@ u He 1no/UIekKaT H3MEHEHHIO H
HCKJIDYEHHIO.

3.2. B nemsix obecriedenus npas U cBobo YenoBeka u rpaxnanuna Illkona npu obpadorke
NepCcOHANBHBIX JaHHBIX paboTHHKA 06s3aHa cobmoaTh cleyiomme obiue TpeOoBanus:

3.2.1. O6paboTka MNEpPCOHANBHBIX JAHHBIX pabOTHHKA MOXKET  OCYIIECTBIATHCH
HCKJIIOYMTENBHO B LEsIX o0ecreyeHns coOMOIeH s 3aKOHOB M HHBIX HOPMATUBHBIX IPABOBbLIX
aKTOB, OOYYEHHH M TIPOJBWIKEHHH MO ciyxkbe, obecnedenus JMUHOH 0€3011aCHOCTH, KOHTPOJIA
NeSTeNbHOCTH, KOJMYECTBA M KAuecTBa BBINOJIHACMON pabOThl M 00ECIEYEHMs] COXPAHHOCTH,
umytiectsa [1Ikombl, pabOTHHKA U TPETHUX JIMIL. _

3.2.2. O6paboTKa MepCOHANBHBIX JIAHHBIX MOMKET OCYIIECTBIATBCS AT CTaTHCTHYCCKHX
WIH HHBIX HAYUHBIX M CIIyXeOHBIX [efledl NpH yCIOBUM 00s3aTeNLHOr0 00e3/MMBaHuI
MEPCOHANLHBIX JIaHHBIX.

3.2.3. Undopmaitist 0 MepCOHANBHBIX JaHHBIX PAOOTHHKA MPEIOCTABIISETCS IIKOJIE YCTHO,
aub0 MyTEM 3aloJIHEHHsl Pa3IMUHBIX aHKET, ONPOCHBIX JIMCTOB, KOTOPBIE XPAaHATCS B JIMYHOM



nene. Ecii riepcoBaibHBIE JAHHBIE PAOOTHHKA BO3MOIKHO IOy IHTE TONBKO Y TpeThed CTOPOHBI,
TO pabOTHHK JIOJDKEH OBITH YBEIOMIICH 06 3TOM He MeHee 4YeM 3a TpH pado4Mx JIHA W OT HEro
JOJKHO OBITH MOJIYy4YEHO MMCHbMCHHOE COTJIAcHe (B0 MUCHMEHHBIH O0TKa3), KOTOPOE paboTHHK
JODKeH JaTh B TedeHHE ISATH pabodmx AHCH € MOMEHTa IOJIyHCHHA COOTBETCTBYIOLICTO
yBeIoM/IeHUS. B THCEMEHHOM YBEIOMIICHHH [ITkosa B JMIE AApeKTopa coobiaeT paboTHUKY O
HeiAX, NPEIroiaracMbix HCTOYHHMKAX M crnocobax MoJaydeHHs] INepPCOHANIbHBIX JaHHbIX,
XapaKTepe MO/UISKAIMX [OTYUCHHIO NEPCOHANBHBIX JIAHHBIX (narpumep, oopmIIeHHE 3ampoca
B yueOHOE 3aBe[ICHHE O TMOUIMHHOCTH JOKYMEHTa 06 ofpa3oBaHHM M T.I.) H TOCIEACTBHIX
oTKaza pabOTHHKA JaTh TMCHMEHHOE COITIACHe Ha HX MOJYICHHC.

32.4. Illkona He wWMeeT MpaBo Mojiydarh M 0OpadaTIBaTh IEPCOHATBHBIC TaHHbIE
pabOTHHKA, KAacCalOIIHECs PACOBOH, HAIMOHATBHON MPHHAIEKHOCTH, OJUTHYECKUX B3MIIAIOB,
DETMIHO3HBIX MM (UIOCODCKUX yOexkIeHUH, COCTOSIHUS 310pOBBS, H yacTHOM Jku3HM. B
cayuasx, HEMOCPEACTBEHHO CBS3aHHBIX ¢ BONPOCAMH TPYLOBBIX OTHOLICHHH, B COOTBETCTBHH CO
crateeii 24 Koucturynum Poccuiickoi  ®ezeparuu paboTojaTens BIpPaBE TOJNy4aTh H
0OpabaThiBaTh JaHHBIE O YACTHOH XKHM3HH paGOTHHKA TONEKO € €r0 MAChMEHHOTO COTIACHS.

325 Jllkona He HMeeT [papa MONyyaTb W 00pabaThiBaTh MEPCOHAILHBIC JAHHBIC
paboTHHKa O €ro 4IEHCTBE B 00LIeCTBEHHBIX O0OBEJIMHEHUAX MM Cro npo¢coro3HoM
JesTelbHOCTH, 33 HCKJIIOUEHHEM CJIydaesn, MpelyCMOTPCHHBIX (enepanbHBIMU 3aKOHAMH.

3.2.6. [Ipu npuUHATHY PEIICHHH, 3aTparuBaloLInX HHTCPECH pabOTHHKA, 1IKOJIA HE UMEET
npasa OCHOBBIBATHCS Ha MEPCOHANBHBIX [aHHBIX paboTHKKA, MOIYUEHHBIX MCKIIOYMTEIBHO B
pesyibTaTe WX AaBTOMATH3MPOBaHHOM 06pabOTKH WITH JIEKTPOHHOIO MOJIY YECHHUSL.

3.3. Ilpu mnocrymieHnn Ha padory, pabotnuk mpenocrapisier llxose  crueayiomue
JOKVMEHTBL, COJIEpIKalllie EPCOHANIBHbIE JIAHHbIE O ceoe:

- MIACTIOPT WJIM MHOH JIOKYMEHT, Y0CTOBEPSIFOLUHH JTHYHOCTD;

- TPYAOBYIO KHIDKKY, 38 MCKIJIIOUCHHEM Cly4acs, KOrja TPYJIOBO JIOTOBOP 3aKIHOYACTCS
snepssie WM Pa0OTHHK MOCTYTAET Ha pabOTy Ha yCIOBHAX COBMECTHTENLCTBA;

- CTPaxOBOE CBH/IETENBCTBO FOCYIAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBAHMA

- JOKYMEHTBI BOMHCKOTO y4ueTa — JUls BOEHHOOOSI3aHHBIX W JIHIL, TOUIEKAIIMX IIPU3BIBY Ha
BOSHHVIO CIYyX)0Y:

- 10KyMeHT 00 00pa3zoBaHMH, O KBaIM(QUKALMK UM HAIHIMH CreLMaIbHBIX 3HAHUH TpPH
noCTVILICHHH Ha paboTy, TpeOYIONLYIO CICIHAIbHBIX 3HAHUHA WK CHIEIHATBHON MOArOTOBKH;

- CIIPaBKy O CYMMOCTH.

3.4. 3anpemaercsa TpeboBaTh OT JIMIQA, NOCTYMAIOLIETO HA paboTy, NOKYMEHTBI ITOMHMO
NPeIVCMOTPEHHBIX TpY/OBBIM KOJIEKCOM Poccuiickoit Pesiepali, HHBIMH (enepanbHbIMU
saxomamu, ykasamu Ilpesuaenta Poccuiickol denepali ¥ IOCTAHOBJICHUAMHA [IpaBuTENBCTBA
Poccuiickoii esiepanuy.

3.5. Ilpu 3aKmO¥eHHH TPYAOBOrO J0roBOpa M B XOJC TPY/IOBOH JIEATENBHOCTH JUIA
obecrieseHHs TapaHTH M KOMIEHCALMH paboTHHUKY, YCTaHOBJIEHHBIX JEHCTBYIOLIHUM
Sa5OHOTATENLCTBOM, MOXKET BO3HHKHYTh HEOOXOJHMOCTE B TIPEIOCTABIICHHUM pabOTHUKOM
FOKVMEHTOB:

- 0 BO3pacTe JCTEH;

- 0 OepeMeHHOCTH JKEHIIUHBI,

- 00 WHBATHIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 HEOOXOIHMOCTH YX0/1a 32 OOJBHBIM WIEHOM CCMBH;



- IPOYHE.

3.6. llocne Toro, kak OyjJeT MOPUHATO pelieHHE O NpueMe Ha padory, a TakKe
BIIOCIEACTBMM B IIpollecce TPYJIOBOH  JIEATENILHOCTH, K JOKYMEHTaMm, COJepXKallluM
nepcoHaNbHbIC JaHHble pabOTHHKA, OYIYT OTHOCHUTHCS:

- TPYZI0BOH JOrOBOD;

- IONOJTHUTEbHBIC COTTIAIICHHS K TPYZAOBOMY JOTOBOPY;

- IPHKa3 0 NMpHeMe Ha paboTy;

- IPHUKAa3bl O MOOIIPEHHAX H B3BICKAHHSIX;

- MEJIMLMHCKUE JIOKYMEHTBI;

- IPHKa3bl 00 U3MEHEHHH YCIOBHUI TPYA0BOrO J0r0BOPA;

- KapTouka yHuuuposanuoi gpopmsl T-2, yTBepiKaeHHas MocTaHOBACHHEM ['ockomcTarta
Poccun ot 05.01.2004 Nel;

- APYTHE JIOKYMEHTBI.

IV. CbOP U OBPABOTKA INEPCOHAJIBHBIX IAHHBIX OBYYAIOIIETOCSI

4.1. Bece nepcoHaibHble JJaHHBIE HECOBEPIICHHOIETHET0 00YYaIOMIErocs 10 MOMYYCHHS HM
OCHOBHOrO 001ero oOpa3oBaHHs MOXHO MNOJydYaTh TOJNBKO Yy €ro pojuTencii (3aKOHHBIX
npeacrasuTenel). Ecnu nepconanbHble JaHHbIE 00y4YarOMIErocs BO3MOMKHO MOTYYHTEH TOJNBKO Y
IpeTeeH CTOPOHBI, TO POJUTENH (3aKOHHBIC MPEACTABUTENIH) O00YyYalolierocs JOJDKHBI OBITH
yBeaomieHsl 00 3ToM 3apaHee. OT HUX JO/DKHO OBITH MOJYyYEHO MUCHMEHHOE COTMallleHHe Ha
NOJVHYEHHE [IEPCOHANIBHBIX JAHHBIX OT TPeThel CTOpOHBI. PomuTeny (3aKOHHBIE MPEICTABUTENH )
00yHaroIIErocs JIOJHKHbI ObITh MPOMH(GOPMUPOBAHBI O IIEMSIX, MPEINONAracMbIX UCTOUHHKAX U
cnocodax nojayyeHus NEPCOHATBHBIX JaHHBIX, @ TAKXKE O XapakTepe MOJICIKANIUX MOJYUCHHIO
NEPCOHAIBHBIX JaHHBIX U TOCJIEACTBUSX OTKAa3a 1aTh MMCEMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

4.2. Bee nepcoHaIbHble JaHHbIE HECOBEPIICHHOIECTHEIO 00YYaIOIIerocs mocie nojly4eHus
#M OCHOBHOrO 001Iero 0OpazoBaHUs MJIM COBEPUICHHOIETHErO 00YYaIOIErocss MOXKHO I10JIy4aTh
Toask0 y Hero camoro. Eciau mepcoHallbHble JIaHHBIE Takoro oOy4aroIIerocsi BO3MOMKHO
NOIVIHTE TOJBKO Y TPETHEH CTOPOHBI, TO OH JOKEH OBITH yBemomieH 00 3Tom 3apaHee. OT
HETO J0/DKHO OBITH IIOJYYEHO ITHCbMEHHOE COIIaCHE Ha MOJIyYeHHE NEPCOHATBHBIX JaHHBIX OT
Tpeteeli  cropoHbl. Takoit oOyuarommiics jiokeH  ObITh  NPOMH(MOPMHPOBAH O  IEJSX,
ApeanoiaraeMpIx HMCTOYHHKAX JIaHHBIX, a TakKikKe O XapakTepe NOJUIeXKalluX MOJYYeHHIO
NEPCOHATLHBIX JaHHBIX M NOCIECTBHAX 0TKa3a JAaTh MMCbMEHHOE COTJIACHE Ha MX MOJIyueHHE,

435. B coorserctBuu co cr.24 Koncrutyuuu P® Illkona Bhpase OCYIIECTBIATH cOOP,
mepeiady, YHHUYTOXKEGHME, XpaHEHHe, WCIOJb30BaHHe HHGOPMAIMH O  IOJMTHYECKHX.
PEIMIHO3HBIX, APYTUX YOEKACHUH YaCTHOM *KU3HH, a Takke MHGOpMaIMK, HapyIIaloeH TaifHy
NEPENHCKH, TeleOHHBIX IEPEroBOPOB, IOYTOBBIX, Tejerpa@HBIX M HHBIX COOOIIEHHI
o0yHaIerocs ¢ ero INHCBMEHHOro  cormacus  (corjiacMs — poAMTelel  (3aKOHHBIX
NPEACTaBUTENIEH) HECOBEPIICHHOIETHETO 00YHYarOIIErocst /10 MOJay4YeH s UM OCHOBHOTO OOIIEro
oOpasosanns), Gopma onpejensiercst 4.4 ¢r.9 Denepansroro 3akona «O 3aluTe NEPCOHANBHBIX
JAEHHBIX) WX Ha OCHOBAHUH CyIeOHOTO PELICHHS.

V.XPAHEHHME U 3ALIUTA NEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB U

OBYYAIOLIUXCS ‘

5.1. llepconanbHple JaHHBIE ~PadOTHMKOB XpaHSATCS Ha OYMaKHBIX HOCHTENSX, B

HOMEHmIeHHAX IIKOJbl B Iukadax u cefidax. Jlmunele nema w xaprouku T-2 yBOJEHHBIX



paDOTHUKOB /10 MCTCUCHMs TEKYIIEro KaJeHIapHOro roja XpaHaTcs B ceiipe, a 3areMm
NEepeaaTCs B apXHB IIKOJIBL

5.2 IlepconanbHble JaHHBlE 00YYarolerocs OTPAKAOTCA B Cro JIHYHOM Jiese, KoTopoe
~anonHSeTCS MOC/e M3/IaHus IPHKa3a O ero 3a4ncieHuy B mKkoiy. Jlnunbie nena oOyuaromuxcs
= andapuTHOM NopsiKe GOPMHPYIOTCA B MAIKaX KIIACCOB, KOTOPHIC XPaHATCA B CICLUHATLHO
00OpYI0BaHHBIX HIKa(dax.

5.3. KoukperHbie 003aHHOCTU [0 BEJIEHHIO, XPAHCHHIO JIMYHBIX €I pabOTHHKOB,
SanOTHEHHIO, XPAHEHMIO W BblIaue TPYJOBBIX KHIDKEK, WHBIX JOKYMCHTOB, OTPLNKAIOLIMX
fepCOHANBHBIE JIAHHbIE PAOOTHHKOB, B TOM HHCIIC N0 XPAHEHWIO JIMTHBIX JCT yBOJICHHBIX
pabOTHHKOB, BO3JIaral0TCsl Ha CEKPETaps HIKOJIbI.

5S4 B OTHONICHWH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIIMM  33KOHOJATCIIECTBOM
Poccuiickoii  ®@exepanme MOTyT ObITh YCTAHOBJICHBI HHBIC TpeboBaHUs XpaHEHHs, HEeM
npeaveMotpeHo HacrosmpM Ilonokenrem. B Takux ciydasx cielyet PYKOBOZICTBOBATBCS
NpPasMIaMH, YCTAHOBJICHHBIMU COOTBETCTBYIOMMM HOPMATHBHBIM aKTOM.

5.5. IlepconanbHble JaHHblC PabOTHUKOB, XPaHSIIHECH B DJICKTPOHHOM BHJIE, HOMNCKAT
samTe TPOrpaMMHBIMEM cpejicTBamMH. K HEM OTHOCATCA pasrpaHdveHds IMpaes JocTyna K
SIeXTPOHHBIM PecypcaM, NapoiibHas HieHTH(UKalus M0Ib30BaTCICH JIEKTPOHHOH CHCTEMBI
SOKYMEHTO060pOTa ¥ IapoiibHAas — MICHTHQHKaIHs nojbp30BaTeNied MpH  BXOAE B
sEGOPMAIMOHAYI0 cHCTeMy. IloJ  pasrpaHMdYeHHeM TpaB JOCTyma  HOJApasyMEBacTCi
oprasusays J0cTyna paboOTHUKOB IIKOJbI TOJBKO K TOMY CErMEHTY uH(pOpMaIINH, KOTOPBINA
e0BXOMMM JUIS BBITIONHEHHS CBOMX CIYKeOHBIX obs3anHOCTeH. Kakaomy paOOTHMKY LUKOIBL,
@MeomeMy JIOCTYN K OJIeKTPOHHOH 0ase NepCOHANbHBIX JAHHBIX, HA3HAuaeTes  Cro
WEIMBHAVAIBHBIN JIOTHH JUIS BXOJa B CHUCTCMY H YHUKaJBbHBIA [1apojib, W3BECTHBIA TOJIBKO
camoMy T107b30BaTeNM0. PaboTHHKAM 3aIpeNiaeTes pasriamarh YHUKaIbHbIe Napoin Ui BXOd
B CHCTEMY.

VL 3AIIMTA HHOOPMALIUU O MEPCOHAJIbHBIX JTAHHBIX

6.1. COTpYQHHKM IIKOJNBI, HMMEIOLIME [JOCTYN K NEPCOHAILHBIM IaHHbBIM, o0st3aHbl
npEERMaTh HEOOXOMMbIE OPTaHH3AIMOHIBIE i TEXHHYECKHE MEPBI VIS 3alLUTLI MEPCOHATBHBIX
SasEBIX  OT HENPAaBOMEPHOrO MM CIy4alHOro JOCTynma K HAM,  yHHUTOXEHHA,
woxnduIEpoBanys, ONOKMPOBAHMS, KONMMPOBAHMS, PaclpoOCTPaHEHHS, a TaKKe OT HHBIX
HenpasOMEPHBIX JIEHCTBHI B OTHOIICHHH TAHHOH HH(OPMALIHH.

6.2. 3aseayromuii kabuneToM HHPOPMATHKH OCYIECCTBISET:

- OrpaHHYeHHE CETEROTO AOCTYIIA /IS OTIPEJIENCHHBIX M0/Ib30BATENEH;

- OPraHM3aIMIo KOHTPOJIS TEXHHYECKOTO COCTOSHMUS KOMIIBIOTEPHOH TEXHHKH H ypOBHEH
SamTEl M BOCCTAHOBIIEHHS HH(OPMAIHH;

- [pOBEICHHE pEryISPHOrO KOMHpOBaHWs HH(pOpMAllMM Ha HOCHTEH, CO3JaHKMe
pesepBHbIX KolHit 0c060 BaxHOH HHpOpMAIIH;

- BejeHMe ayjaura JIeHcTBUIl monp3oBarenedl W CBOCBPEMEHHOC oOHapyxeHHe (aKToB
HeCaHKIHOHMPOBAHHOTO OCTYNa K HH(pOpMaIHH.

6.3. PaBOTHHKHM IIKOJIBI, YMEIOIIHUE JOCTYN K MEPCOHATLHBIM JaHHBIM, IPH NOJBL30BAHMH
JocTynoM B ceTh MHTepHer 00s3aHbl NMPUHUMATh MaKCHMMalbHbIC MCpPHL IO o0ecneyeHHIo
De30macHOCTH: '

- WCMONB30BATh AHTHBHPYCHOE NPOrpaMMHOE obecredeHne (¢ peryspHbIM 0OHORBJIEHHEM
BHPVCOB);



- He Jlonyckark padoTarh Ha CBOE aBTOMAaTH3HPOBaHHOE pabodee MECTO JIMIL, HE HMEIOLIMX
HpaBa 10CTyNa K JaHHBIM,

- HE OCTaBIISITH HE 3a0JIOKMPOBAHHBIM CBOMH KOMIILIOTEP B HEpabouee BpeMs;

- CBOEBPEMEHHO cO00IaTh 0 ciiydyasx cbos B paboTe ceTH, mapoabHOil HAeHTH(DUKAIMK H

VII. IEPEJIAYA IIEPCOHAJIBHBIX JIAHHBIX PABOTHHUKOB U
OBYYAIOHIUXCHA

7.1. Tlpu nepenaye IEPCOHAIBHBIX JAHHBIX PAOOTHHUKHM IIKOJIbI, UMEIOIIHUE NOCTYI K
MEPCOHATBHBIM JaHHBIM, JOJUKHBI COOM0aTh Cieytoue TpeboBaHus:

7.1.1. He coobmath nepcoHanbHble TaHHbIE pa00THHUKA U 00YYaloLIerocs TpeThell CTOpoHe
63 MHCBMEHHOTO  coracus  paboTHHMKa, oOydawllerocs, poauTeNed  (3aKOHHBIX
npeacrasuTeNeil) odyuaroierocs, 3a UCKIIOUSHUEM ClIydaeB, KOrja 9T0 He0OXO0AMMO B LIENX
NPEIVIIPEKICHHS YIPO3bl KM3HH M 370pOBbI0 paboTHHKA W o0yyarolerocs, a TaKkke B JAPYTUX
cayuasx, npeaycMorpeHHbix TpynoBeiM  kojexkcom Poccuiickoit @Deaepallid WM HMHBIMUA
@eaepanbHbIMH 3aKOHAMMU.

YuuteiBas, yro Tpynoroit kojekc Poccuiickoit @enepanuu He ONpeeseT KpUTEPUU
CHTYalHi, NPEICTABIAIOIUX Yrpo3y JXH3HH HIH 3/0pOBbI0 paboTHHKA W 00ydarolerocs,
[llxsona B Ka)KIOM KOHKPETHOM ClIydae JIeJIaeT CaMOCTOSITEJIBHYIO OLEHKY CEPbE3HOCTH,
HEMMHVEMOCTH, CTENEeHM Takoi yrposel. Ecnv ke nuno, obparuplieecss ¢ 3arpocoM, He
YV HOAHOMOYEHO (eJlepallbHBIM 3aKOHOM Ha TOJYYEHHEe MEepPCOHANbHBIX JaHHBIX pabDOTHHKA WM
oOv=aIerocs, MM00 OTCYTCTBYET MHCbMEHHOE corjlacue paboTHHKA, 00YYaroIerocs UM ero
poguTenci (3aKOHHBIX IIPEACTABUTENICH) HA MPEIOCTABIECHUE €r0 IMEPCOHAIBHBIX CBEICHHH,
amo0 no MueHHIO IIIKombl OTCYTCTBYET yrpo3a J>KH3HM MM 30pOBbIO pabOTHMKA HIIM
oov=aromemycs, [llkona ob6s3ana 0TKazaTh B IPEJOCTABICHMH IEPCOHAIBHBIX JaHHBIX JIMILY.

7.1.2. He coo0miars nepconanpibie JaHHble paboTHHKA U 00yUalonierocs B KOMMEPYECKUX
measx 03 ero NMCbMEHHOTO COTJIacHsl.

7.1.53. Tlpenynpenuts JHI, TOJYYAKIIMX IE€PCOHAIbLHbIE JlaHHble pabOTHHUKA W
OO0VHAIIErocsd, O TOM, YTO JTH JAaHHBIE MOIYT OBITH MCIOJB30BAHBI JIMINL B LEIAX, IS
SOTOPSIX OHH COODIIICHBL

7.1.4. OcyuecTBuaTh nNepefauy MEePCOHAIBHBIX JaHHBIX B INpeAenax IMIKOJbl B
COOTBETCTBHH ¢ HacTogumM |lonoxenuem.

7.1.5. He 3anpammBsars HHGOPMAIIMIO O COCTOSHUH 3710POBLST pabOTHHKA, 32 HCKITIOUEHHEM
TEX CBEICHMH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJTHEHHS pPabOTHHKOM
TPY30BOH QYHKIHH.

7.1.6. IlepenaBarh InepcoHANILHBIC JIaHHBIE PA0OTHUKA IpeJACTaBUTENIO pabOTHUKA B
mops=axe. ycTaHOBIeHHOM [pynoBeiM kojexkcom Poccuiickoil @enepanum ¥ HacTOAILUM
[lonomeHHeM, U OIpaHMYUBAThL 3TY HMH(POPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMHU JaHHBIMH
Da0O0THHKA, KOTOPbIE HEOOXO0UMBI JUIS1 BHITOJTHEHMS YKAa3aHHbIM IIPEJICTABHTENEM ero (PyHKIHH.

7.2. BHYTpeHHH#H DOCTYN K MEPCOHATLHBIM JaHHBIM paOOTHHKOB.

IlpaBo focTtynma K mepcoHaNbHBIM JAaHHBIM paboTHHKA 03 MONyueHHS CIEIHalbHOIO
DaspellieHHs] HMEIOT:

- AUPEKTOP HIKOJIBI;

- ANIOTIPOU3BO/TUTEN;

- 3aMECTHUTEJIH AUPEKTOPA LIKOJIBI;

- Ipeace1aTelb IepPBUYHON Mpodcoro3HON oOpraHu3aiui;



- pykoBoauTenu npeaMeTHeIX MO (TOJBKO K NEPCOHABHBIM JaHHBIM I1€1arorn4ecKux
paOOTHHKOB CBOSH 0OpasoBarellbHOM 001acTH);

- cam pabOTHHK, HOCHUTEIb JAaHHBIX;

- raBHBIH Oyxranrep;

- Oyxranrep.

7.3. BuyTpenHuii 10CTyN K MEPCOHAIBHBIM JaHHBIM 00YYalOIMXCs M MX pojuTesieh 6e3
‘DOIVHEeHHS CIIENHATBHOIO pa3pelieHus HMEIOT:

- IUPEKTOP IIKOJIBI;

- 3AMECTHTEITH PYKOBOAMTESI 00pa30BaTEIbHOIO YUPEKIECHHU,

- COIMAIbHBIN NI€1aror;

- AeJIONPOU3BOIUTEND;

- KJIaCCHBIE PYKOBOIUTEIH (TOJIBKO K MEPCOHAIBHBIM TaHHBIM 00y4alomuXcsd U pOIUTENCH
CBOSTO Kacca).

7.4. Tlo nMCEMEHHOMY 3alIpoCy, HA OCHOBAHHMHU IIPUKa3a PyKOBOAMTENS 00pa3oBaTe/IbHOIO
VEpeEIICHHS, K [IEPCOHAIBHBIM JIAHHBIM PA0OTHHKOB M 00yUYarolMXcs MOIYT OBITH JOIMYIEHbI
Jmua B pejiesiax CBOeH KOMIIETEHIIMH.

7.5. BHemnuii gocrym.

K umcmy MacCoBBIX MOTpeOUTENel MepCOHANbHEIX JaHHBIX BHE INKOJIBI MOXKHO OTHECTH
TOCY IapCTBEHHBIC M HETOCY/IAPCTBEHHBIE (PYHKIIHOHAIIBHBIC CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIHH;

- IPaBOOXPAaHUTENBHBIE OPraHbl;

- Oprasbl CTaTUCTHKH;

- CTPaxOBbIE AreHTCTRA;

- BOEHKOMaTHhl;

- Oprasbl COIIMAJIBHOTO CTPAaXOBaHHS;

- MEHCHOHHBIE (DOHIBL;

- TI0ZIpa3/ieeHlsd MYHUIIMIIAIbHLIX OPIaHOB YIIPABJICHHS;

-OCC;

- IEHCHOHHBIN (HOHT;

- HaJIOTOBBIE HHCIIEKIIHH.

7.6. Jlpyrue opranu3anuu.

Csenenus o paboTaroiieM COTPYIHUKE HIIM YXKe YBOJEHHOM, 00ydaromeMcsl YYEHHKE UITH
sawomuuBIIEeM O00ydyeHHE MOTYT OBITh NPENOCTABJIEHBI JPYrOH OpraHu3alyM TOJIBKO C
NECEMEHHOTO 3alpoca Ha OJlaHKe OpraHW3alliy ¢ MPUIIOKEHHEM KONUM 3asBIICHUS pabOTHHKA,
OOVHARMIEToCs WM 3aKOHYHBINETO oO0yueHHwe. OTBEThl HAa IMCBMEHHBIE 3alIpOChl JIPYIUX
OprasEN3aiil U YYpeAcHUI B mpenenax MX KOMIETEHIMHM M IPENOCTABICHHBIX NOJHOMOYHMH
Z2s07CE B MUCHMEHHOH (opme Ha OnaHKe IIKOJNBI U B TOM 00BEME, KOTOPBLIH MO3BOJSCT HE
pasrIaniath W3JHITHEK 00BeM NEPCOHATTBHBIX CBEACHUH 0 pabOTHHKAX U 00YYaIOLIUXCS.

7.7. PO/ICTBEHHUKH M YJIEHBI CEMEH.

IlepconanpHble JJaHHBIE MOTYT OBITH [PEJAOCTaBJIEHBI POJCTBEHHHUKAM MM 4YJIEHAM €ro
CEMEH TOJIBKO € TMCBMEHHOT0,pa3pelieHus caMoro paboTHHKA.

7.8. TpebGoBanus 1.5.1. Ilonoxenuss He NojIekKaT M3MEHEHHUIO, MCKIIIOYEHHIO, TAK Kak
sRIsI0TCs 0053aTe/IBHBIMHU [UTS CTOPOH TPYIOBBIX OTHOLICHMH Ha ocHoBanuH cT. 88 Tpynosoro
=oaexca Poccuiickoil denepauui.



VIII. OBSA3AHHOCTH PABOTHHUKA U PABOTO/JIATEJIA

8.1. B nensix obecrnedyenus JOCTOBEPHOCTH MEPCOHAIBHEIX JTaHHBIX paOOTHUK 00s3aH:

8.1.1. [Ipu npreme Ha paboTy NPEJIOCTABUTH LIKOIIE [0JHBIE JOCTOBEPHBIE IaHHbIE 0 cede.

8.12. B caydyae HM3MEHEHMs] CBEJICHMH, COCTABISIOUIMX TICPCOHAJBHBIE JIAHHBIE,
CBOSBPDEMEHHO B CpOK, HE TPEBBINIAMONME 5 pabouux [HEH, NpPeAoCTaBUTh JIAHHYIO
E=E00DMALHIO CEKPETApIO IIKOJIBL.

8.2. Jlns obecnieueHus JOCTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX 00yYarolMecs, POAUTEIIH
| 3axOHHBIE [PEJICTABHTENIM) HECOBEPIICHHONETHUX OO0yJalomuxes J0 TMOJYYEeHHS HMH
oc=osHOrO 001IEer0 0OpazoBaHus 00s3aHbL:

8.2.1. Tlpenocrapnste lllkone Toynele cBeneHus: 0 cebe (CBOMX HECOBEPUICHHOJIETHHX
ITTHEX).

822 B ciyyae U3MCHEHMSI CBEICHUH, COCTABJIAIOLIMX MECPCOHAIBHBIE JIAHHBIC
COBepIIeHHONIETHEr0 00ydalomerocs, OH 00s3aH B TEYEHHE Mecsla coodUuMTh 00 3TOM
CEXpeTapio MIKOJIEL

823. B cnyuyac WM3MCHEHHS CBEJCHM, COCTABISIONMX IIEPCOHANIbHBIE JIAHHBIC
OOVHAIOIIErocsd, POIUTEIH (3AKOHHBIE MPEICTABUTENN) HECOBEPIICHHONIETHETO 00YJaroIerocs
20 DOJVYEHHS MM OCHOBHOrO 00miero odpasoBanusi 00s3aHbl B TeUeHHE Mecsla coodmuTh 00
3TOM CEKpETapIo LIKOJIBL.

8.3. llpenocrasnende pabOTHUKY WM OOydaroOmeMycsl —TrapaHTHMH W KOMIICHCAIIMH,
ODEIYCMOTPEHHBIX ,Z[GﬁCTByI"OU.[HM 3aKOHOIATCIIbCTBOM, OCYIIECTBIIACTCH ¢ MOMEHTA
BPeIOCTABJICHHUS COOTBETCTBYIONIUX CBEICHHH, €CJIM MHOE HE IMPeJlyCMOTPEHO AEHCTBYHOIIHM
IEKOHOAATE/ILCTBOM.

8.4. lllkona obs3ana:

8.4.1. OcyniecTBIATE 3aIIUTY NEPCOHANBHBIX JaHHbIX PAOOTHHKOB.

8.4.2. OGecrieudTh XpaHEHHE MEPBHYHONH YYETHOM JOKYMEHTAIMH I10 YYETy TpyJa U €ro
OILIATHL, K KOTOPOH B YACTHOCTH, OTHOCATCSA JOKYMEHTEI 110 YYETY KaJpOB, IOKYMEHTBI IO YUETY
BCmOI530BaHUs pabovero BpEMeHHU H pacueToB ¢ paDOTHUKAMM 110 OIUIATE TPyAa U Jp.

8.4.3. Ilo muceMEHHOMY 3asiBJIEHHIO pabOTHUKA HE MO3/HEe Tpex pabouux JHEeH co JHS
WO3a9M 3TOTO 3asBJIEHMS BbIJATh KOIHM JIOKYMEHTOB, CBA3aHHBIX C €ro padoTol (Kormwu
mpEEa3a 0 NpHeMe Ha padoTy, MPHKA30B O MepeBojax, NpHKasa o0 YBOJIBHEHHH ¢ paboThi;
SOUHEO M BBIMCKH W3 TPYJOBOH KHHDKKH, O mepuone padoTsl U jp.). Konmuu JIOKyMEHTOB,
casasHbIX ¢ paboToi, JIO/DKHBI OBITH 3aBEpeHLl HaAeKaIldM 00pa3oM M Npel0CTaBIIATHCH
patoTHHKY 0€3B03ME3/THO.

IX. [IPABA CYBBEKTOB IIEPCOHAJIBHBIX JIAHHBIX 11O OBECIIEYEHHIO
_ SAIUUTHI TEPCOHAJIBHBIX TAHHBIX

9.1. B uensx obecriedenus 3aliMThl NEPCOHATBHBIX JaHHBIX, XpaHsuxca B Ilkore,
PaSOTHHKH, 00yYaroIMecs, pOaUTeld (3aKOHHBIE IIPEJCTABUTEIN ) UMEIOT IIPaBo Ha:

9.1.1. Tlonnayto undopmaluio 06 UX NEPCOHANBHBIX JJAHHBIX ¥ 00padOTKE dTHX JaHHbBIX.

9.1.2. CroOoaHbIH OeCrIaTHRIM HOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIFOYasl ITPaBo
=2 mOAVYICHHME KOMHi Jo00M 3ammcH, coiepiKallel NepcoHalbHble JaHHble padoTHHKa, 3a
HMCETHOYEHHUEM CITyYaeB, PEIyCMOTPEHHBIX (he/iepalibHbIM 3aKOHOM.

9.1.3. OnpenesicHue CBOMX MPEJICTABHTENEH ISl 3aMThI CBOUX MEPCOHATBHBIX TAHHBIX.

9.1.4. TpebGopanue 00 MCKIHOYEHMHM WIM MUCIHPABICHHH HEBEPHBIX HWJIM HENOJHBIX
mepcoHANBHBIX AaHHBIX. [Ipu otkaze IIIKoJbl MCKIIOYMTH MM MCIPABUTL IEPCOHAJIBHbIE
ZasHbIe



paGoTHMKA KK 00YHaIoIIEerocs OH MMEET NPaBo 3asgBUTH B [IHCbMEHHOM GopMe TUPEKTOPY
KOJLI O CBOEM Hecorjacuu € COOTBETCTBYIONMM 0OOCHOBAHHEM TAKOro HeCcOorIacus.
TlepcoHalbHbIC 1aHHBIC OLIEHOUHOTO XapaKrepa pabOTHHK, obyyaroluics, poAUTen (3aKOHHBIE
pe/ICTABUTENH) UMECT MPABO JIOTIOJIHHUTD 3asiBIICHACM, BBIPKAIOIINAM €T0 cOOCTBEHHYIO TOUKY
3pEeHUS.

9.1.5. Tpebosanue 00 M3BELICHUH [I1x0s0if BCEX JIMLl, KOTOPBIM paHee OB COOOIICHBI
HeBepHbIE WM HEMOJIHbBIC repcoHabHbIE JaHHDIC paboTHHKA WA 06yuaromerocs, 000 BCeX
NIPOH3BE/ICHHBIX B HUX MCKITIOUEHHUSIX, HCTIPABJICHUAX HITH JONOJIHEHUAX.

X. OTBETCTBEHHOCTD 3A HAPYIIIEHUE HOPM, PET VJIUPYIOIHNX
MNOJYUYEHHUE, OBPAGOTKY U ZAIUATY MEPCOHAJIBHBIX JJAHHBIX

10.1. Jluia, BUHOBHbIE B HApYIICHMH HOPM, PErYJIHPYIOUIHX [10JIy4€eHHE, obpaboTKy H
3amUTy  TEPCOHAIBHBIX  JIAHHBIX paboTHHKa H 0GyUaIOMXCs,  TPHBICKAIOTCA K
AMCLMIIIMHAPHON W MaTepUAIBHOM OTBETCTBCHHOCTH B nops/Ke yCTaHOBICHHOM TpynoBeIM
xozekcoM Poccuiickoit denepatiiy 1 urbIMHE (pesiepaTbHBIMH 3aKOHAMH, a TaK)Ke NMPUBJICKAIOTCH
K Fp&ﬁ(}laHCKO—HpaBOBOﬁ, a(MAHUCTPATUBHOI H yrojioBHOM OTBETCTBEHHOCTH B IOPAIKE,
VCTAaHOBJICHHOM (hesiepalibHBIMH 3aKOHAMH.

X1. 3aKa0uMTeIbHbIE MOJI0KCHMUS
11.1. Hacrosunee Tlosioxenne cTynaet B CHITY ¢ MOMEHTA Er0 YTBEPK/IEHHUS IPHKa3OM
ampextopa o 1korne.



